
FLOW CHART

APPLICATION AND RE-APPLICATION PROCESS

PROGRAMME COMPLETES
SELF STUDY

SUBMIT SELF STUDY IN 
APPLICATION FOR ACCREDI-
TATION TO ACCREDITATION
OFFICE  AT LEAST 12 WEEKS
IN ADVANCE OF SITE VISIT

DATE
1. Application fee

PRE-SITE VISIT CONSULTATION
1. Pre-site visit report

APPLICATION REVIEWED
1. Application checked for completeness and

basic compliance with Standards

SITE VISIT AUTHORIZED
1. CEO of institution sends letter of
invitation to conduct site visit

2. Programme sent instructions for site 
visit and list of potential site visitors

PROGRAMME SELECTS 
SITE VISIT TEAM

1.  Avoid conflict of interest
2.  Comply with criteria for selecting team

PROGRAMME ORGANIZES AND 
PREPARES FOR SITE VISIT

1. Notify Accreditation Office of date of site
visit at least 6 weeks in advance

2.  Programme sends long self study 
materials to site visit team

3.Accreditation office sends site visit team in-
structions to prepare for site visit

4.  Programme reserves accommodation 
for site visitors

SITE VISIT TAKES PLACE
1.  Team planning session
2.  Scheduled interviews
3.  Closing conference

4.  Draft report

COMPLAINTS AGAINST 
SITE VISITORS

SITE VISIT DENIED

APPEAL

Continues on next page
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PROGRAMME RESPONDS 
TO REPORT

1.  Programme responds within 
30 days of receipt of report

2.  Response includes objections,
corrections, additional

information

PANEL DECISION FALL OR SPRING OF
EACH YEAR

1.  Award, affirmation, denial of accreditation
2.  Accreditation, probationary status 

or inactive status
3.  Accreditation effective date of site visit

4.  Programme notified of decision by 
telephone and letter

PROGRAMME SUBMITS ANNUAL 
REPORT SEPTEMBER FIRST 

OF EACH YEAR    
1. Programme responds to monitoring
items highlighted in previous year’s 
decision or reaffirmation letter  

ANNUAL REAFFIRMATION DECISIONS 
MADE FALL OF EACH YEAR

REAFFIRMATION
1.  Programme receives 
reaffirmation letter

2.  Programme submits 
annual fee

PROGRAMME SUBMITS
LONG SELF STUDY WHEN
RE-ACCREDITATION DUE
AND PROCESS BEGINS

AGAIN

APPEAL 

PROBATION

APPEAL
1.  Appeal filed within
30 days of  receipt of
decision letter

SITE VISIT REPORT
1.  Report submitted within 

30 days of site visit
2.  Report prepared in 
compliance with CPA

guidelines
3.  Programme remits 

site visit fee
4.  Programme receives 

copy of report

from previous page
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