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f-/ Preface

Pursuing a pre-doctoral psychology internship is an exciting and stressful process for students. As a
student who has recently been through the application and match process, | wanted to share some of my
insights while they were still fresh in my mind.

In the past year, | have learned much about the process of applying for internship. Perhaps most
valuable was the impetus to explore my personal and professional goals for the future. For me, the
choice of an internship involved considering a balance of professional and personal future goals. It was
only once these were clear in my mind that | was able to set my goals for my pre-doctoral internship.
After setting my career and internship goals, selecting programs to which | would apply and ranking my
choices became considerably easier.

This workbook is intended to assist psychology doctoral students with the internship process. The title “
Match Made on Earth” was chosen because this workbook is meant to guide you to choose programs that
are a good match for YOU. The “you” that lives here on earth, rather than the one in your dreams. This
is not to say that a student should not go for it and apply where they really would most like to be. On the
contrary, | suggest that a choice made on earth will lead to a good match for you; perhaps even one you
would consider a match made in heaven. Apply to lvy League schools if you want to...Apply to a site in
your own hometown, if that's your dream. But, make these choices as you are grounded in reality.
Choose the best programs for you professionally and personally, but be prepared to match to a site
where you are a good fit professionally. Studies of internship selection indicate that the match between
the candidate’s goals and opportunities offered by the program is the most important selection criteria
(Rodolfa et al., 1999).

In addition to providing food for thought regarding your choices of programs, materials are also included
to assist you with the application process itself including written applications, interviews and navigating
the match.

While there are many books available to guide students through the internship
process, unigue issues relevant to Canadian Students or students wishing to apply
to Internship Sites in Canada are seldom addressed. This handbook IS different.
We explicitly included information for Canadian students where relevant and
applicable.

This workbook can be used by individuals or discussed in a group format. | found it helpful to talk to my
peers, supervisor and loved ones during this process. Some of the activities in this book could help
facilitate important discussions.

The contributors to this workbook are all committed to assisting students with the practical aspects of the
internship application process as well as helping them to obtain the best personal match. While some of
the steps discussed come naturally and are based on common sense, we think that having them all
written in one place will help reduce the stress that accompanies a host of internship-related practical
tasks on your list of things to do and existential questions swirling around in your head.

Reference:

Rodolfa, Emil R., Vieille, R., Russell, P., Nijjer, S., Nguyen, D.Q., Mendoza, M., & Perrin, L. (1999).
Internship selection: Inclusion and exclusion criteria. Professional Psychology: Research & Practice,
30(4), 415-419.
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INTRODUCTION

Whether you are early on in your graduate career or planning to submit your internship applications next
month, there are suggestions contained in the handbook you might find of use.

At the outset, it is important that you become familiar with the term “APPIC” because it will become a
regular part of your vocabulary until you are safely matched to an internship program.

So what does APPIC stand for anyway?

Association of Psychology Postdoctoral and Internship Centers = APPIC

APPIC organizes a “Matching Program” which facilitates the matching of prospective interns and
internship programs (see Chapter 12 for more details). Most internship applicants and APA/CPA
accredited programs will participate in the APPIC Match.

So how do Canadians fare in this so-called matching process???

2003 APPIC Match Statistics

Applicants from Canadian Schools

In 2003, 111 Canadian Applicants Participated in the Match
(including 2 individuals who patrticipated in the Match as 1 "couple").

How many Canadian applicants matched?
81% of applicants matched leaving 19% unmatched

Where were Canadian applicants matched?
83% matched to Canadian Programs while 17% matched to U.S. Programs

Canadian Internship Programs

In 2003, 32 training sites and 48 programs participated in the Match,
with a total of 104 Positions Offered. Of these, 88% positions were filled.

Who filled the positions?
82% were filled by applicants from Canadian schools
(leaving 18% filled by applicants from Non-Canadian Schools)

Reference: Keilin, G. (2003). Statistics for Canadian students. Match-news. www.appic.org.

This guidebook will lead you through the process of applying for and obtaining an internship position. By
the time you are finished reading/skimming/falling-asleep-on all the info provided you will be prepared for
an internship match made on earth.




Chapter 1:
The Internship Application Process

Melanie Badali, M.A.

Applying for a psychology internship can be thought of as a step-wise process including
personal and professional self-exploration, assessment of readiness to pursue
internships, selecting sites to which to apply, applying (including written materials and
interviews), evaluating choices, making decisions, waiting for what seems like an
eternity for match results and then accepting those results.

This workbook will guide you through the following steps:

Self Exploration & Assessment
Learning about Internship Programs




Chapter 2: A Realistic Timeline

Candice Murray, M.A. & Carmen Caelian, M.A.

Although most students aspire to begin the process of applying for internship well in advance, logistic
(program brochures may not be ready) and non-logistic (you may be a procrastinator) hurdles may
interfere with the best of intentions. Therefore, we outline a realistic timeline below for students who have
decided that they are ready to apply. Of course, some people are more comfortable allowing ample time
to complete everything so if you want to begin this process earlier, go for it!

July

1. Approach individuals to request letters of recommendation

Even before you know how many and which specific sites you are applying to, make appointments to
speak with faculty members and clinical supervisors to determine whether they would be willing to write
you letters of recommendation. Although they do not have to begin working on your letters at this point,
you can secure them as referees early in the process. You also allow yourself time to

find another referee if someone cannot provide you with a letter. See Chapter 16 for

tips.

2. Survey internship programs

There are several resources available to you for reviewing internship site program information. Good
places to start include: the Canadian Council of Professional Psychology Programs [CCPPP] (website
http://www.ccppp.ca/), which lists all Canadian internship programs, and the Association of Psychology
Postdoctoral and Internship Centers [APPIC] website (http://www.appic.org), which lists all internship
programs registered with APPIC. Don't forget to consult with faculty, mentors (e.g., clinical supervisors),
and prior interns for information about internship programs that match your interests and goals. See
Chapter 5 for tips.

Note: Information for internship programs may not be updated for the following year until late August. It
may look updated because you see the current year on it but the brochures are usually dated based on
the year for which you will be completing your internship not applying for internship.

3. Make atentative list of internship programs of interest

ET Many students applying for internship find that this step takes longer than they

R?"\ predicted. Given this, narrowing down the list of internship programs you want to
A E ; apply to should be done as early as possible in the internship application
i , /_:) process. Delaying this step will delay some of the tasks that follow (e.g.,

ordering transcripts). Also, having a list of programs determined well in advance
will allow you to prepare an information package for your referees to assist in
letter writing.



A Realistic Timeline (Continued)

4. Request information from internship programs that interest you

Many internship sites offer application materials online, which can be accessed via links on the APPIC
website describing each site. If you are unsure whether the materials have been updated for use in your
year, contact the Director of Clinical Training (DCT) for the site before you begin using them. Other
internship programs send application materials with additional forms and information to potential
applicants via mail. For these internship sites, you need to request application materials by contacting
the DCT. Be sure to check the APPIC website to determine the method of contact preferred by each
DCT (i.e., email, phone, regular mail, etc.). See Chapter 6 for tips.

5. Download the APPI (APPIC Application for Psychology Internship)

The latest version of the APPI for use in the current year of internship applications is typically available on
the APPIC website toward the end of June. Itis a good idea to download it and familiarize yourself with
its content well before you need to fill it out so that you know exactly what kind of task lies ahead of you.

August

1. Make afinal list of internship programs you want to apply to

After reading through brochures and consulting with knowledgeable individuals in your field, you want you
revise your list and decide on a final list of internship programs that you wish to apply to. Data released
each year by APPIC during the application process suggests the ‘optimal’ number of sites to apply to in
order to maximize your chances of being matched (usually between 6 — 15 sites). Organize your
materials for each site separately, keeping in mind that you need to keep track of and have easy access
to any correspondence with a site. To this end, print out web-based internship materials and email
correspondences. You will review the internship material for each site numerous times and being
organized at the beginning will help. See Chapters 10 and 11 for tips.

2. Begin working on your essays for the APPIC application

Many students find that the essay portion of the APPI results in the most brain-
freeze and takes longer than anticipated so the sooner you begin hammering
something together, the better. If you start in August, you have plenty of time to .
construct a draft and find some trusted readers to proof them for you and provide @
feedback (sometimes several times over). See Chapter 17, including its Appendix,
for more info.

3. Order official transcripts

If your official graduate transcript will not change between the summer and fall (i.e.,
you are not currently taking any courses), you might as well do this step as early
as possible to get it out of the way. It will provide you with a sense of
accomplishment and help you avoid stress later!

Each university has its own system for ordering transcripts, so become familiar
with the process at each institution. For example, there is a lot of inter-university
variability in terms of how long it takes for transcript requests to be processed and
get to their destination. See Chapter 15 for tips.

1 ¢



A Realistic Timeline (Continued)

4. Register for “The Match”

All students participating in the APPIC Match need to register with National Matching Service Inc. [NMS]
(www.natmatch.com) by early December. See Chapter 13 for tips.

5. Prepare the APPIC form (and/or other application forms)

The APPIC form is comprised of Part 1 and Part 2. In Part 1, you are asked to provide background
information about yourself, your current educational program, previous academic work, names of
individuals providing letters of recommendation, a break down of your practicum hours and tests
administered, professional conduct, and essays. We recommend that you calculate your practicum hours
well in advance. This will not only confirm that you have the minimum hours necessary to apply to
programs of interest, it will also allow you to identify training gaps or areas that you will be seeking more
experience in during internship. This information will be helpful when writing your APPIC essays.

Part 2 of the APPIC form (Verification of Internship Eligibility and Readiness) is
completed and signed by the DCT of your program. For this to be completed,
the DCT will need to report on your academic standing and the status of your
Ph.D. thesis. Part 2 of the APPIC form also requires you to report a summary of
your practicum hours, therefore, you need to have these calculated and be
confident that they will not change before giving this form to your DCT.

Some sites have additional forms or request other information in their application package. When we

applied, one site asked for a list and brief description of graduate courses taken and another asked for
our Ph.D. thesis abstracts. If you are applying to a site that is not part of APPIC, they have a separate
application form altogether that you need to complete.  See Chapter 17 for tips.

September

[ & 1. Curriculum Vitae (CV)

Update your CV and have others (e.g., your supervisor, graduate students, the clinical
coordinator from your program, faculty) review and edit it. Scrutinize your CV for its
presentation, grammar, spelling, and content (you may be inadvertently omitting important
information about your training!). See Chapter 18 for tips.

2. Letters of recommendation

Provide individuals who are writing your letters of recommendation at least 4-6 weeks notice to prepare
your letters. See the chapter on Reference Letters for suggestions of how to make the letter writing
process easier and more organized for yourself and your referees. See Chapter 14 for tips.

3. APPIC essays

Now that you have been working on your essays for a few weeks, ask individuals whom you trust to read
them over for grammar, spelling and content. Try to have at least some of your readers be individuals
familiar with the internship process. You may also find it helpful to have a few trusted people outside
psychology (e.g., friends with English Literature or Marketing degrees!) read them over for different
perspectives. See Chapter 17 for tips.



A Realistic Timeline (Continued)

October

1. Put together each application package

Our advice is to not rush this step in the process. Set aside a couple of hours to do this and even have a
friend, partner, or fellow graduate student double check that everything is in order. We have heard of
errors occurring during this stage (e.g., inserting the APPIC “Match” essay destined for school X into the
essays for school Y) that you do not want to discover after the packages are in the mail.

RN

— 7

2. Photocopy each application separately

Before you send off your applications, make a photocopy of each.

3. Send off your applications! rgid

After spending so much time going over your materials, it is time to let them go (and this is easier than it

sounds). We found that most students in our program felt more comfortable sending their applications via

courier or registered mail rather than by regular mail. Although this option is more expensive than regular

post, there is peace of mind knowing that your applications can be tracked and are typically delivered

within a few days. A word of caution: errors do (and have) occurred with couriers. It is best not to leave
this to the last minute as a reimbursement of your money will be little comfort if your

application gets to its destination past the due date. Additionally, next day delivery is not
/\ available for all destinations so look into this well before you plan to send your

u% applications.

Note: The earliest application due date is typically November 1% (but due dates in
October are not unheard of). Later application deadlines include November 15" and

N7 December 1%. Depending on how you are sending your applications, you can stagger
your send-off dates so that you do not have to prepare all packages at once.

November

1. Send off applications for November 15" and December 1 if you have not
already done so

Once all of those suckers are in the mail, it is time to let out a big sigh of relief and try to distract yourself
with other tasks until the interview invitations start coming in (remember your Ph.D. thesis?).

2. Draft lists of interview questions and prepare answers

In anticipation of your internship interviews, it is a good idea to think about what you might be asked and
how you might respond. See Chapter 23 for help with lists of questions typically asked by training
directors and ideas for questions that you might ask of training directors and interns.

Once you have your list, brainstorm what points you would convey in your answers to the most likely
guestions. Take the time to practice interviewing with trusted graduate students, supervisors, etc.



A Realistic Timeline (Continued)

December

1. Confirm NMS Registration Status

If you are not registered with NMS by their deadline (which was December 2" for the 2003 applications),
you will not be eligible to participate in the Match so do not forget!

2. Begin scheduling interviews

Invitations for interviews will start to come in during December and possibly as early as
late November. While most sites interview in January, some sites begin conducting
interviews in December so be prepared for this possibility.

3. Make travel arrangements. See Chapter 25 for tips.

4. Relax over the holidays

January is going to be a long and tiring month with traveling and interviews. Be sure to
catch some rest over the holidays to draw on during this time.

5. Optional: Shop.

Take advantage of boxing day sales to buy a back-up interview outfit. See Chapter 24 on dressing for
success.

January

1. Prepare for interviews.

2. Attend interviews

3. Optional: Send thank you notes

4. Optional: Ask follow-up questions of sites

5. Compile your rank order lists. See Chapters 10 and 11 for tips.

Once you make it through your last interview, there is not a much time to ponder over information for
each site and decide on your final rankings. We found this part of the process more time consuming than
we had anticipated.



February

1. Submit rankings to NMS

For the 2004 application year, rank order lists are due to NMS on February 4™ and cannot be altered after
that date. Make your decisions enough in advance of this deadline that you are not scrambling to enter
your information at the last minute. The NMS system can be very slow on the last day as it gets
overburdened with last-minute submissions and alterations by students. You do not want to be in the
middle of entering your list when the deadline hits. See Chapter 29 for tips.

2. Find out if and where you are matched in late February

For the 2004 application year, applicants will find out IF they were matched on Friday, February 20™. You
will not find out WHERE you matched until the following Monday, February 23" 2004. While the exact
dates may differ when you apply, the same practice will likely stand. The gap allows unmatched
applicants to manage their upset about not being matched and organize themselves to participate in the
Clearinghouse (APPIC internet site where unfilled internship positions are posted) on Monday morning.
This practice also prevents students or sites from prematurely making deals about positions before the
Clearinghouse opens on Monday.

3. Celebrate &/or Recuperate!!!

Take time to stop and take stock of the result. If you have matched, congratulations! Depending on the
match, you may have mixed emotions. You may be thrilled to have the opportunity to train at Site X but
the reality of moving across the country may start to scare you. You may be shocked that you did not
match, but also relieved because your Ph.D. thesis data collection is not yet complete, as you had earlier
anticipated. You may be exhausted, exhilarated, elated, or empty. You are not alone. Feel those
feelings but keep your eye on the prize and do what needs to be done to progress (e.g., check out that
clearinghouse, buy that suitcase etc.!)

v Activity:

On the next page, the editor has summarized the above steps. You may want
to post the summary in a conspicuous location & check of f each item you
completel

(Come on, you Anow positive reinforcement works!
Jump on the bandwagon & use it for yourself tool)

[




Month
July

At a Glance:

Internship Application Timeline

Activities

(@]

O 00O

Approach individuals to request letters of recommendation

Survey internship programs

Make a tentative list of internship programs of interest

Request information from internship programs

Download the APPIC Application for Psychology Internship
[APPI]

August

Make a final list of internship programs you want to apply to
Begin working on your essays for the APPIC application
Order official transcripts

Register with National Matching Service Inc. [NMS]
Prepare the APPI and/or other application forms

September

Curriculum Vitae [CV]
Letters of recommendation
APPIC essays

October

Put together each application package
Photocopy each application separately
Send off your applications!

November

Common application due dates: November 1%'& 15™
Draft lists of interview questions and prepare answers

December

Confirm NMS Registration Status
Begin scheduling interviews
Relax over the holidays

January

Attend interviews

Send thank you notes (optional)

Ask follow-up questions of sites (optional)
Compile & submit your rank order lists

February

O0O0O0OO0O|0ODO0OO0O|ODOD|OO0OO0O|OO0OO|0OO0OODOO

O 00O

February 4, 2004 = Deadline for submission of Rank Order
Lists

February 20, 2004 = Find out if you matched

Monday, February 23, 2004 = APPIC Match Day

Monday, February 23, 2004 = APPIC Clearinghouse opens

Celebrate &/or Recuperate!!!




Self
Exploration &
Assessment
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Chapter 3:
\. Vocational Interests, Aptitudes & Goals

Melanie Badali, M.A.

Know Thyself.

You may have heard rumours of “the internship match”. It may even inspire fear in your heart (or brain, to
the more cognitively-inclined). It is very easy to perceive the matching process as a harrowing
experience designed to frustrate and humiliate good students. It is also possible to place your faith in the
match and trust that you will end up at the place best suited to your interests, experiences, personal and
professional goals. In order to adopt the latter strategy, it is important to apply to places that best fit your
personal profile.

The following exercises are designed to facilitate exploration of personal and professional interests and

goals. If you only apply to places that ‘match’ your goals, any site to which you match, will be a good fit.
Having a good internship year begins with getting to know yourself.

Consider asking yourself questions such as:

? What are my personal goals?

? What are my professional goals?

? Am I willing to move?

? Can | afford to move at this time?

? What is the status of my Ph.D. thesis?

? How will my going on internship impact those | love?

? Applying to different internship sites can be a financially and emotionally
draining process —do | have the resources to cope at this time?

? What are my goals for the next 1 year, 2 years, 5 years, 10 years etc...?

7

? Where do | see myself in 1 year, 2 years, 5 years, 10 years etc...?




Personal Profile

Name:

11

Age:

Gender:

Ethnicity:

Financial status:

Intimate relationship status:

Children:

Home town:

City of current dwelling:

City/Cities in which you would reside permanently:

Personal interests:

Personal strengths:

Personal vulnerabilities:




Grade Point Average:

Academic Profile - Current

12

Academic standing:

0 Areyouin good standing?

o0 Areyou currently on probation?

o0 Are any complaints currently pending against you or were any filed in the

past and found to be legitimate?

Stage in Ph.D. thesis:

Coursework:

Comprehensive exams:

Other program requirements:

Number of assessment hours:

Number of treatment hours:

Number of supervision hours:

Number of support hours:

Number of poster presentations:

Number of publications:

Involvement in professional organizations:

Other:




Expected status as of application date:

Academic Profile — Expected Status

13

Stage in Ph.D. thesis:

Coursework:

Comprehensive exams:

Other program requirements:

Number of assessment hours:

Number of treatment hours:

Number of supervision hours:

Number of support hours:

Number of poster presentations:

Number of publications:

Involvement in professional organizations:

Expected status as of interview date:

Stage in Ph.D. thesis:

Coursework:

Comprehensive exams:

Other program requirements:

Expected status as of internship start date:

Stage in Ph.D. thesis:

Coursework:

Comprehensive exams:

Other program requirements:
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Self Exploration

So you want to choose a good internship? This is important —
but not as important as choosing a good internship for you!
The first step to choosing a good internship for you is ... learning about you, not about internships!

(D

“I'm thinking about who | am & what | want”... A contract with myself

| am committed to exploring my goals and determining what will be best for me.

Signature

Tips for people thinking...

Identify the reasons why | want to go on internship AN { d
Identify less good factors related to going on internship e /
Read articles and books on the vocational pursuits and internship programs
Ask questions such as:

o Do | know why | want to pursue internship?

0 s this really the right time to pursue my internship?

o Do I really have good reasons to pursue internship at this time?

Exploring Vocational Goals

If you agree that exploring your goals before learning about different internship
programs is best for you, consider asking yourself questions such as...

« What do | hope to accomplish?

e What are my personal strengths?

« What are my professional aptitudes/talents?

e What are my professional weaknesses?

e What are my personal weaknesses?

e What have | learned from my previous academic experiences?
« What have | learned from my previous clinical experiences?

e What have | learned from my previous research experiences?

« What have I learned from my previous teaching experiences?
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Why | Want to Be A...

Tenure-track Professor, Full-time Clinician, Scientist-Practitioner,
Teacher, Clinician-Scientist, Researcher, Parent, etc.

There are a number of reasons why people pursue a Ph.D. in clinical
psychology and different career options for those who graduate.

Explore why YOU are in clinical psychology and what your goals are.

Complete the following worksheet:

Vocational Reasons Personal Reasons




Vocational Goal-Setting

Date:

My professional goals are:

16

Remember: Goals should be:

Specific
Attainable
Personal
Behavioural
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Chapter 4: Internship Goals & Readiness

Melanie Badali, M.A.

Exploring Internship Goals

Once you have a bigger picture of where you want to be in a few years,
it is time to explore your goals for internship.

What are my internship goals?

Ask yourself...

What do | hope to accomplish?

What are my personal goals?

What are my professional goals?

What are my personal strengths?

What are my professional aptitudes/talents?

What are my professional weaknesses?

What are my personal weaknesses?

What have | learned from my previous clinical experiences?

OO0OO0OO0O0O0OO0OO0OO

Why | Want to Pursue a Clinical Psychology Internship

~ Other than the fact that it is a requirement of my program ~

Vocational Reasons Personal Reasons

There are a number of reasons why people choose different internships and different career options for
those who graduate. Explore why you want to pursue an internship and what your goals are.



Internship Goal-Setting

Date:

My goals for internship are:

18

Remember: Goals should be:

Specific
Attainable
Personal
Behavioural
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Assess your personal & professional priorities

Now that you have explored the big picture and established your vocational and internship goals,
it is time to focus on some more specific aspects that will make your internship more or less
productive/pleasurable.

Explore how important various personal (e.g., geographic location) and professional factors (e.qg.,
specialty rotations) are for you.

Exercise: Rank order the following factors (+ others that are important to you):

Specialty rotations

Theoretical orientation

Prestige of program

Diversity of population

Work hours per day

Post-doctoral opportunities
Supervision style

Supervision hours

Number of fellow interns
Research/publishing opportunities
Location — Proximity to particular people
Location — Weather, Population
Income

Collegial environment
Facilities/Resources

O

Ideally, you will be able to find and match to a program that meets all your needs.
Realistically, this might be difficult.

The top reasons for non-placement in recent matches were:
(1) geographic restrictions,
(2) applying to all highly competitive programs and
(3) applying to too few programs.

Keep these in mind when deciding where to apply, how many sites to which to apply and when
anticipating or accepting match results.
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Assess your personal & professional priorities

Once you have established your priorities, it will also be important to consider how
flexible and open to different experiences you are. ‘k&,
Use the following questions to help you determine how important various factors* are to

you and how flexible you are:

1. On a scale of 0 — 10, with 0 = ‘Not at all important,” and 10 = ‘The most important thing for me
right now,” how important is it that (e.g., I live in a particular
geographic area) during my internship year?

0 1 2 3 4 5 6 7 8 9 10
Why did | choose (number selected) and not (a lower number)?

2. On a scale of 0 — 10, with 0 = ‘Not at all open,’ and 10 = ‘Extremely open,’ how open am | to
pursuing an internship (e.g., outside of a particular geographic area)

on my internship?

0 1 2 3 4 5 6 7 8 9 10
What will it take for me to move from (number selected) to ___ (a higher number)?

3. On a scale of 0 — 10, with 0 = ‘Not at all confident,’ and 10 = ‘Extremely confident,” how confident
am | that | will be able to succeed on an internship (e.g., outside my

geographic location) of choice?
0 1 2 3 4 5 6 7 8 9 10

What will it take for me to move from (number selected) to (a higher number)?

*Note: See Stewart & Stewart (1996; reference in resources section) for a comprehensive discussion of
various considerations.
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Assess Readiness for Internship

Amlready?

The answer to this question will likely require some personal soul searching and consultation
with your research supervisor, director of clinical training and students who have been through
the internship process recently.

Before consulting with professionals in your program and colleagues,
ask yourself the following questions...

At what stage am | in my readiness to pursue a pre-doctoral clinical psychology internship?
a) thinking about it
b) preparing

c) taking action

Am | thinking about applying for internship in the next year? Yes No

On a scale of 0 — 10, with 0 = ‘Not at all important,” and 10 = ‘The most important thing for me
right now,” how important is it that | pursue an internship in the next year (2 years)?

0 1 2 3 4 5 6 7 8 9 10

Why did | choose (number selected) and not (a lower number)?

On a scale of 0 — 10, with 0 = ‘Not at all confident,” and 10 = ‘Extremely confident,” how
confident am | that | will be able to succeed on internship in the next year?

0 1 2 3 4 5 6 7 8 9 10

What will it take for me to move from (number selected) to (a higher number)?
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Professional Readiness

What are the requirements of your graduate program before you can
apply for/go on internship?

Date Completed Required to Required to
or Expected acceptan  attend an
(mm / yyyy) internship? internship?

Comprehensive/Qualifying Exam

o &

Academic Coursework

Master’s thesis

o

d. Ph.D. thesis
Proposal approved
Data collected
Data analyzed
Defended

e. Other

What are the internship site(s)’ requirements of you before you can apply
for/go on internship?

Date Completed Required to Required to
or Expected acceptan  attend an
(mm / yyyy) internship? internship?

Comprehensive/Qualifying Exam

c &

Academic Coursework

Master’s thesis

o

d. Ph.D. thesis
Proposal approved
Data collected
Data analyzed
Defended

e. Other
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Coursework, Comps & Your Ph.D. Thesis...

Professional Readiness =
f (Graduate Program Requirements + Internship Program Requirements + Personal Requirements)

Step 1. Ensure that the requirements of your graduate program and the internship
program(s) are (or will be) met by the time of application.

Step 2: Now that you know you can apply for internship, you must figure out whether you are personally
ready to apply and complete an internship in the timeframe you are considering.

My personal opinion is that your comps and academic clinical coursework be complete prior to leaving for
internship. The reason? These activities are designed to prepare you for work as a clinical psychologist.
| am constantly amazed (and pleased) how often | remember and use on internship information gleaned
in courses and while studying for my comprehensive examination. Of course, once you've observed
graduate and internship program requirements, the decision is ultimately up to you.

The amount of progress made on your Ph.D. thesis before applying to and leaving on internship is more
complex.

One of the CPA student reviewers of this workbook had the following perspective:

“The factor that may be the very most important in the long run for the student’s internship experience
and the rest of their career is: YOUR PH.D. THESIS. Internship is a transition from a student role to the
start of a professional career. Often, students complete their internships without the Ph.D. thesis done.
As a result, many such students are often unable to take advantage of job opportunities in the place
where they've just made a yearlong great impression on internship. Many have to move back to the
university they came from and work at various un-rewarding and poorly paid jobs as they try to complete
the Ph.D. thesis in evenings and on weekends, often for years. Is it any wonder that the modal number of
research publications for clinical psychologists after graduation is zero? After an experience such as this,
most of them never want to do research again. All this misery can be avoided by having realistic time
lines for your Ph.D. thesis, before you start applying for internship. The CCPPP has recommended that
students have their Ph.D. thesis data collected before they apply for internship

Tips:

e Take on a realistically manageable project for your Ph.D. thesis and get it done; do your Nobel-Prize
winning study later on, when you have a job and someone is paying you to do the research.

Guidelines for assessing how realistic your project idea is include:

e Has your advisor ever done work in this area before your Ph.D. thesis?

e Does your supervisor have access to clinical populations you are proposing to study, or do you
have to secure that access yourself?

e What is the recruitment rate for subjects in studies such as yours, and how many drop out of the
study?

e How many ethical reviews and institutional reviews will be needed before you can begin your
study, and how long do those take?

e Will you do all the work yourself or can your afford to hire someone reliable to collect data?

e Setrealistic time lines with your advisors, and listen to them when they say, “everything takes
longer than you think”. Often, no matter how hard you work, there are things that just take a long
time (e.g. scheduling meetings of your committee, ethical review boards, hospitals go on strike,




24

etc). Hint: Longitudinal studies of really sick patients with rare conditions, who present in crisis to
facilities where your advisor is a complete stranger, frequently don’t get done at all, let alone
done on time. Health care professionals are really busy and won't give out your questionnaires
for you; you need to be on-site and on top of things.

e Talk to students from your university who have come back after internship with their Ph.D. thesis not
done; then talk to some who had their Ph.D. thesis defended before internship or who defended
during internship, and compare: which would you rather be?

o Talk to students who have recently completed their Ph.D. theses, or who have oral defenses
scheduled in your department, and ask them how long it took them from proposal to final oral.
e Check out your advisor’s track record for getting students finished. How long did the previous few
students take?

o Don't forget the amount of time it takes to pack and move to a new city, and remember that internship
is full-time; don’t make unrealistic estimates of how much work you will get done on your dissertation
while you are on internship. You will want to be able to fully take advantage of all the experiences the
internship has to offer (and to explore a new city a bit too), so don’t shortchange yourself on
internship by letting the dissertation crowd it too much.

e Lastly, remember that internship sites are interested in your Ph.D. thesis progress. Having an
unrealistic-sounding plan for your dissertation, or not having made much progress, can give the
internship site a negative impression of your organizational abilities, judgment or, yes, readiness.”

Anonymous CPA student reviewer

Although going on internship before their dissertation is complete may be not optimal for most students,
there are some students for whom this will be the best option. For example, if a student knows she or he
will have to leave the current city in which they live to pursue internship, they may choose to do this
earlier rather than later (e.g., because they will have to live away from a partner and do not want to
consider starting a family until internship is completed).

The Bottom Line: Requirements or suggested guidelines are available from your graduate program and
internship programs. These have likely developed based on positive and negative experiences of
previous graduate students/interns. They have likely developed for good reasons. However, there are
exceptions to every rule and it is you who has to live with the decision — so do what you judge to be best!
If it goes against the grain of recommendations, provide others with reasons for your choices. While they
may not understand that timing of a partner’s career move or a ticking biological clock’ is an important
factor in your decision, they also do not have to live with the consequences of your decision either. You
can't please all of the people all of the time (as hard as you might try!).
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Professional Readiness

Another readiness check: Would you, your director of clinical training, supervisors, faculty members in
your program and peers agree with the following statements (from the AAPI-Part Il, which gets completed
by your training director):

This applicant possesses the emotional stability and maturity to handle the challenges of the internship
experience.
Yes / No

This applicant possesses the theoretical / academic foundation necessary for effective counseling clinical
work.
Yes / No

This applicant possesses the skills necessary for translating theory into integrated practice.

Yes / No

This applicant demonstrates awareness of, and practices according to, the current ethical guidelines for
psychologists.
Yes / No

This applicant demonstrates the capacity to participate in supervision constructively and can modify his /
her behavior in response to feedback.
Yes / No

If you think anyone would disagree with the above statements, you may not be ready to go on internship.

Before applying, it will be important to take steps to:
(1) gain the necessary foundation, skills and personal maturity or
(2) convince faculty members that you are ready.

Exercise: Discussion with your loved ones

The decision to apply for and pursue an internship will likely affect your loved ones, especially if you are
contemplating moving. Be sure to discuss things with them and elicit their feelings. This process is hard
on loved ones too!

Establish an environment and an agenda that will help people feel comfortable, have fun and talk
seriously, openly and honestly.

Create an atmosphere where people feel that:
They're being listened to

They're valued as individuals

They won't be seen as foolish or inadequate
They're not going to be put down

They feel safe

They trust the family

It is okay to want different things

If you would like to involve another person in the process, you might find it helpful to use the exercises
you complete in this workbook to spark discussion.




26
Date:

My Current Internship Readiness Profile

Many students are obsessed with internship hours. They often ask the question “How
many hours do | need?” They are often frustrated by the answer “It depends”.
Unfortunately, | do not have a better answer. What | can suggest is that you focus more
on gaining experiences that match with your interests and goals throughout your
graduate training and make your applications to sites based on the experiences,
accomplishments and goals you have at application time.

The following activity is designed to help you explore your readiness for internship
without preoccupying yourself with “hours”.

Write down one or two key words for each statement.

| want to go to go on internship next year mostly because...

| am worried about going on internship next year mostly because...

My barriers to succeeding in internship next year are...

| think I will be able to succeed in internship next year because...

My degree of motivation to go on internship next year is now / 10.
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“Getting Ready to Apply for Internships”

o

6\

A contract with myself

| am committed to planning my strategy for choosing my
internship programs, getting ready and setting a date to decide
where | will apply.

The date | will complete my list of sites is

Signature

N
Tips

. Set a date by which you will choose to which sites you will apply
0 Be sure to set a date for making a pre-application rank ordered list
that is well in advance of the date applications are due!
. Compare and contrast programs
« Askyourself...
o Am | sufficiently motivated to succeed in internship programs X & Z?
o Do | understand my reasons for wanting to pursue programs X & Z?
o Do | know the most effective ways to achieve my educational and
vocational goals?



Learning about
Internship
Programs
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Chapter 5:

@
L > . Learning about Different Programs

Tisha Gangopadhyay, M.A. & Melanie Badali, M.A.

After deciding that you are ready to pursue an internship, the next step is to learn about different
programs. Good sources of information include the:

1.

Canadian Council of Professional Psychology Programs (CCPPP) website www.ccppp.ca,
which represents and co-ordinates Canadian internships in professional psychology (clinical,
counseling, neuropsychology and other applied disciplines).

The CCPPP Index of Canadian Internships can be found (free of charge) at:
http://lwww.ccppp.ca/en/internship.html.

Association of Psychology Postdoctoral and Internship Centers (APPIC) website
www.appic.org, which contains information about programs, email lists, the “Match”, the
“Clearinghouse”, training resources, problem resolution.

The APPIC Directory On-Line can be found at:
www.appic.org/directory/4_1 directory_online.asp

This list can be searched based on criteria such as geographic location and specialty areas.
It is free to search the list (you will eventually pay a fee whenl/if you register for the APPIC
match). A printed copy of the APPIC directory is also available for a fee.

People in your field. Get the ‘inside scoop’ from your supervisors, mentors and
previous/current interns. Some students find it is helpful to network at conferences.

Specialty listings such as:

Listing of Training Programs in Clinical Neuropsychology (Division 40 of the American
Psychological Association website: www.div40.0rg)

Directory of Education and Training Opportunities in Behavioral Medicine (see the Society of
Behavioral Medicine website: www.sbm.orq).

Directory of Internship and Postdoctoral Training Programs in Clinical Child and Pediatric
Psychology (Division 53 of the American Psychological Association website:
www.clinicalchildpsychology.org).
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Ready, Set, Explore:

o Program brochures

o0 Independent sources of evaluation

o Talkto:
= previous graduates of your program
= previous interns
= faculty members, directors of clinical training
= people who did and did not like the internship
= potential employers
= funding agencies

As you peruse the internship materials, make notes about pros and cons related to
pursuing each program. The following worksheets might be helpful.

Ask:

What is the goodness of fit between my interests/experiences and program offering?
What types of careers do former interns pursue?

How many people drop out per year? Why?

Are there opportunities to gain depth and breadth?

Are there Special Programs?

Prestige...Of program? Of faculty?

Cost of program?

Cost of living in city where program offered?

Stipend?

Location?

What makes a person successful in the program? Unsuccessful in the program?

Z

m) oR) oR) oR) om) eR) om) on) m) on) o) o)

What makes a person happy in the program? Unhappy in the program?
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Chapter 6: The “Do”s and “Don’t”’s
of Pre-application Contact

Carrie L. Hicks, Ph.D., Stephen C. Shaw, Ph.D.,

& Wendy Hawkins, Ph.D. A
*

Getting matched to the internship site of your choice can be a challenging experience. Each of the

authors of this chapter has been on both sides of the process, having been both applicants and members

of selection committees. As much as we hate to admit it, the process can be somewhat arbitrary; so don’t

spend too much time worrying about every little detail. If you use common sense, in combination with the

following suggestions, the pre-application process should go smoothly.

Timing

During the pre-application phase, you will likely want to make contact with internship sites at two different
points in time: 1) to request application materials and 2) to make a personal connection. Before
requesting application materials, first search online for a website for the internship program. Many
programs have put their brochures and applications on the Web and you may find all of the information
that you need there. For those internships from which you still require information or applications, follow
up your requests around mid-August. Keep in mind that some programs frequently update print brochures
and may not have them ready to send out until September.

Suggested Time Frame for Pre-Application Contact
Mid-August Request print brochures and applications
Early October Initiate brief personal contact with DCTs

As a general guideline, we recommend making a personal contact or connection approximately 4 to 6
weeks before the application deadline. In August and September, most DCTs are busy with their outgoing
and incoming classes of interns, making those months less than ideal for establishing a helpful personal
connection. Waiting until the beginning of October to make that initial contact may be in your best interest,
as directors and site staff will be more focused on the upcoming match then.

Do Your Homework H\::”Q

There are several resources available (e.g., APPIC Online Directory, file of old &i

brochures in your department) that may be helpful in narrowing down the list of ) F
programs that you want to consider. For example, if you are only interested in /
internships that offer a rotation in forensic psychology, you do not need to waste your

time or money requesting application materials from programs that will not provide that opportunity.
Conveniently, you can access such resources far in advance of the application deadlines, although you
should keep in mind that many programs change from year to year.

=

By developing, early on, a general sense of different program options, the application process and
associated time lines, you will transform yourself into a shrewd consumer. Internship personnel tend to
respond well to well-informed applicants. The old adage that "there is no such thing as a stupid question”
simply is not true.
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Requesting Application Materials AN

On-line Activity:

The APPIC Online Directory contains useful information regarding preferred methods for requests of
application information for each internship program. Check out the online directory right now by going to:
www.appic.org/directory/4 1 directory _online.asp. Try the ‘Search by name’ option and enter the name
of one of the programs that you would like to know more about. Follow the links to the page that contains
detailed information on that internship. You will see that the information is organized under subheadings
(e.g., ‘Member site information’, ‘Accreditation’). If you scroll down to the section entitled ‘Application
process’, you will see information on the following: “How to obtain application info” and “Preferred method
of contacting the program”.

When you are ready to request brochures and application forms, you can use the Brochure/Application
Request Worksheet to stay organized. List each site and the preferred way of requesting materials from
that program (according to APPIC directory or old brochures). As well, it is a good idea to record the date
that you requested information (in case you need to follow-up) and the date it was received (so you can
monitor which sites have replied).

Brochure/Application Request Worksheet

Site How To Obtain Date Date
Materials Requested | Received
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For those programs where information requests by email or letter are preferred, it is acceptable and
advisable to keep the communication brief and straightforward. No need to try to dazzle them at this
point! See the sample text below, which could be used in either email messages or letters, for requesting
information. Be sure to proof your messages or letters for any errors.

Dear Dr. X:

| am a PhD candidate at the University of XXX who will be applying for
internship this fall. Your internship program appears to fit very well
with my interests and | would appreciate receiving an application
package. Please send materials to...

Making the Personal Connection

Now that you have the application packages and have decided that you are
interested in particular programs, you need to decide whether or not to make a
personal contact with DCTs or other potential supervisors at those internship
sites. In general, we would encourage you to go ahead and get in touch with
them. Just as you are looking for a good program, internship site staff are
typically receptive to good applicants. Keep in mind that the decision to rank
you in a certain position is subjectively made by the people that you come into contact with during the
application and interview phase. Be conscious of the fact that you are being evaluated (as you are
evaluating) in all interactions, including with secretarial and support staff. It would not be unheard of for an
applicant to be ranked lower after being rude to a secretary!

Contacting DCTs

As discussed earlier, the APPIC Online Directory provides applicants with the
preferred method for contacting each site. Many DCTSs are receptive to either
phone calls or emails, whereas some prefer to only be contacted by email. Again,
we recommend adhering to the specified preferences.

Although phone calls have some advantages for the applicant, there are some important disadvantages
to consider. First, you do not want to get into a game of ‘phone tag’ and become an irritant to a potential
internship supervisor. Second, you may unknowingly call at an inopportune time and receive (and
misinterpret) a less than enthusiastic reception. Third, if you tend to be somewhat prone to nervousness,
you may not make as good an impression during a phone call. By relying on email, you avoid the
concerns of both ‘missed’ communications and miscommunications. As well, email allows DCTs to
respond at their own leisure.

What do you say?

Every contact that you have with a program is important and should have a purpose. In other words,
avoid ‘gratuitous contacting’. Training directors can get between 50 and 100 emails from interested
applicants and they are very good at discerning those individuals who have real questions from those are
simply contacting them for the sake of it.
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When contacting DCTs, keep emails, letters or phone calls relatively brief, recognizing that they are very
busy people. You will also want to match the content and type of communication with the stage of the
process. For example, avoid being overly familiar or chatty in your contacts. In addition, be cautious about
name dropping (either supervisors or former interns) as you don’t know how those individuals may be
viewed by the internship director or selection committee.

Effective vs. ineffective communications

Use the worksheet below as a guide as you write your letters or email messages to initiate personal
contact with DCTs. Your opening and closing will likely be pretty standard, although be sure to make it
site specific (and make sure that your comments and questions apply to the correct site!). You also want
to reveal something unique about yourself to catch the interest of the person you have contacted, and you
may want to make a comment on some interesting aspect of the internship program in order to
demonstrate that you are serious, and that you have done your homework. Asking a question that
encourages a reply is also an important strategy, in the context of fostering a relationship with the
particular site.

Personal Contact Worksheet

Site

Opening Comment

Interesting fact or comment

Question to encourage a
reply

Closing comment

Stand out from the crowd...but not too far

When making personal contacts, your goal is to be ‘unique’, but not ‘unusual’. Your personality can go a
long way, because site personnel are motivated to secure candidates who will fit with them in ways other
than clinically or academically. Another way to stand out is by emphasizing one of your outstanding
gualities. For example, if you are one of those rare folks who have already defended your Ph.D. thesis,
you could make a comment such as “Having already defended my Ph.D. thesis, | would be interested in
participating in any opportunities that may be available at your site. Are there any particular supervisors
that you would suggest who would be receptive to working with an intern in this capacity?” Such a
comment highlights one of your exceptional qualities and demonstrates an interest in site-based activities,
but does not (necessarily) reveal any particularly neurotic traits! Outwardly, you are simply asking a
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reasonable question focused on the ‘fit'’ between you and the site. Some people may suggest that such
comments could, or should, wait until the interview phase of the process; however, highlighting the fact
that you have defended and are interested in research may, in fact, ensure that you make it to the
interview phase.

By not standing out too far from the crowd, we mean that it is better to avoid highlighting any deficits in
yourself or in your graduate program. Try to understand this process from the point of view of the
internship sites, as well as from your own perspective. Most sites have limited resources available to sift
through the stacks of applications they receive. That is a perspective that is sometimes difficult to take
when you, as an applicant, are buried under your own stack of (outbound) paper! Given that applications
are sometimes reviewed quickly by internship sites, and because the ‘process of elimination’ may
consequently be utilized by sites as a time-saving strategy, it is not in your best interest to do or say
anything that gives reason for your application to be tossed in the ‘odd’ or, even worse, ‘rejected’ pile.
Although it is understandable that anxiety and desperation, which become all too familiar to applicants
throughout the process, can make people say or do ‘unusual’ things, it is nevertheless extremely
important that you avoid being perceived as unstable, arrogant or obsequious.

@ Ask good questions ”

Asking questions of internship personnel can both reflect interest in the site and allow you as the
applicant to gather information. When you are speaking with DCTs and other internship supervisors,
avoid asking questions that could be answered by looking on program websites or in brochures. Also,
avoid asking questions that may eliminate you from consideration. For example, if you are really
interested in working with one specific person at an internship site, you might want to inquire about their
availability to supervise; however, we would caution against limiting your inquiry to one person. Imagine
the situation where you express interest in working with Dr. Jones who happens to be leaving the
program, and as a result you inadvertently become “th